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Guidelines for Writing Academic Theses 
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This document provides regulations and recommendations regarding the structure of academic 

theses, the use of abbreviations and symbols, the citation style, and the bibliography, as well as 

general information on writing academic theses at the Chair of Accounting and Auditing. If 

certain rules are missing, please adopt a reasonable and consistent approach independently. 

Failure to comply with the formal requirements concerning the structure and outline of the the-

sis, citation style, and literature references, as well as deficiencies in language style, grammar, 

and punctuation, will result in deductions in grading and, in severe cases, may lead to failure. 
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1 Writing Academic Theses 

Academic theses are subject to specific formal and content-related requirements. 

1.1 Formal Requirements 

An academic thesis typically consists of the following components: 

 Cover page: Name of the university, faculty, and chair; type of thesis (Bachelor’s/Mas-

ter’s or seminar thesis); title of the thesis; for seminar theses: the seminar topic; semester 

(summer term/winter term); name of the examiner; name of the author (“submitted by”); 

field of study; intended academic degree; current semester; address and student ID num-

ber of the author; location and date of submission 

 Table of contents 

 List of abbreviations (if applicable) 

 List of symbols (if applicable) 

 List of figures (if applicable) 

 List of tables (if applicable) 

 Main text (including problem statement and thesis-style conclusion) 

 Appendix (if applicable; for extensive appendices, include a list of appendices after the 

main text) 

 List of laws, regulations, and guidelines (if applicable) 

 List of court rulings (if applicable) 

 List of referenced annual reports (if applicable) 

 Bibliography 

 Affidavit 

Pages preceding the main text, starting with the table of contents, must be numbered using 

Roman numerals (I, II, III, IV, …) aligned to the right margin. The main text and all subsequent 

sections must be numbered continuously using Arabic numerals (1, 2, 3, 4, …), also aligned to 

the right margin. 

The thesis must be written single-sided on DIN A4 paper, adhering strictly to the following 

margin requirements: 4 cm on the left, 3 cm on the right, 2.5 cm at the top, and 2 cm at the 

bottom. 

The required font is Times New Roman in black, and it must be used consistently throughout 

the entire thesis. The font size should be 12 pt in the main text. For headings of the first and 



3 

 

second levels, use 14 pt bold; for headings from the third level onward, use 12 pt bold. Do not 

emphasize keywords or seemingly important passages in the running text using bold or italic 

formatting. The line spacing in the main text must be 1.5. In the bibliography, sources must be 

formatted with single line spacing and a line break between entries. For footnotes, use a font 

size of 10 pt and single line spacing. The entire thesis must be justified (block alignment). 

Automatic hyphenation must be activated for both the main text and the footnotes. 

The main text must be divided into logically structured paragraphs. Paragraphs must be con-

sistently marked by a line break with increased spacing (12 pt). The use of different paragraph 

formatting styles within the same thesis is not permitted. 

The required length for a Bachelor’s theses is 8,000 words, while a Master’s theses must com-

prise 16,000 words. To verify the word count, a digital version of the thesis must be submitted 

on time via email in both a non-editable format (.pdf) and an editable format (.docx or, if ap-

plicable, LaTeX folder). The required word count includes all words in the main text (from the 

problem statement to the thesis-style conclusion), as well as those in text boxes, footnotes, and 

endnotes. If the submitted thesis deviates from the required word count by more than 10%, this 

will result in grade deductions and, in severe cases, may lead to failure. 

1.2 Content-related requirements 

1.2.1 Structure 

Academic theses must be carefully and coherently structured. Content overlaps should be 

avoided. Each thesis should be divided into chapters, sections, and subsections in such a way 

that each higher-level heading is broken down into at least two subheadings, and the subhead-

ings together fully cover the scope of the higher-level topic. At the beginning of the thesis, a 

table of contents must be provided, referencing the page numbers of the main text. The headings 

in the text must exactly match those listed in the table of contents. During final editing, ensure 

that at least two lines of text appear below a heading before a page break occurs. Transitional 

texts between main chapters (e.g., Chapter 1, 2, 3, etc.) and their first subsections (e.g., Chapter 

2.1) are to be avoided. In final theses, each main chapter must begin on a new page. 

1.2.2 Use of Abbreviations, Symbols, Figures, and Tables 

All abbreviations used in the thesis must be listed in an alphabetically ordered list of abbrevia-

tions. Only abbreviations that are commonly used in academic literature may be included. Ab-

breviations listed in the Duden (German dictionary) do not need to be included. All symbols, 
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figures, and tables used in the thesis must be defined or introduced and labeled at the point 

where they first appear in the text. In empirical-quantitative theses, variables used in the main 

text must be written in italic. A complete overview of all symbols, figures, and tables must be 

provided in the corresponding lists, which are placed before the main text, each starting on a 

separate page. In the list of figures and list of tables, all figures and tables must be listed in the 

order in which they appear in the text, including their titles and corresponding page number. 

1.2.3 Problem statement/Introduction 

The purpose of the problem statement, which introduces the main text of the academic thesis, 

is to present the central problem of the work and to define its scope with regard to the aspects 

to be addressed. As such, the problem statement also serves as an introduction, typically leading 

into the topic and highlighting its relevance. The problem statement should not summarize the 

individual chapters as an outline of the investigation. The main topics and structure of the thesis 

are already evident from the table of contents. Exemplary questions that should be answered in 

a problem statement are:  

 Underlying question: What questions or problems does the topic raise? 

 Motivation: Why is this topic being addressed? 

 Relevance: Why should the reader engage with this topic? How is the topic situated 

within the academic field? 

 Delimitation: Which questions or problems are included in the thesis, which are not, 

and why? In what order are the questions/problems addressed, and why? 

 Analytical framework: How will the research question be approached (theoretically, an-

alytically, or empirically)? 

 Research question: What is the objective of the thesis? 

1.2.4 Thesis-style Conclusion 

Bachelor’s, Master’s, and seminar theses typically conclude with a thesis-style conclusion. This 

is a summary of the thesis’s most important findings, presented in the form of numbered theses. 

The weighting of the theses does not necessarily need to reflect the proportion of content de-

voted to each topic in the main text. Instead, the conclusion should highlight the most significant 

results from the author’s perspective. As such, evaluative or interpretative findings are typically 

given more emphasis than purely descriptive content. The thesis-style conclusion should enable 

knowledgeable readers to gain a clear understanding of the thesis’s content and findings at a 
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glance. It also provides the author with an opportunity to place the findings in a broader context 

and to highlight new perspectives. In this sense, it offers a space to reconsider the findings from 

a different angle. 

1.2.5 Appendix 

The appendix serves a supplementary and explanatory function in relation to the main body of 

the thesis. It may contain content that would overload the main text if included at the respective 

points, such as highly detailed information. A typical example is individual evaluations in em-

pirical studies, which are only used in aggregated form in the main text but should be provided 

in full for the sake of completeness, scientific documentation, and for readers interested in spe-

cific details. The explanatory function of the appendix is to offer readers additional information 

on topics that are touched upon in the thesis but are not of central importance. Examples include 

derivations of formulas. 

The appendix should only be used when necessary. It is not intended as a place to store infor-

mation irrelevant to the understanding of the topic, nor should it be used to artificially increase 

the overall length of the thesis. Likewise, it must not be misused to relocate content that right-

fully belongs in the main text due to space constraints. 

The appendix must be logically structured and labeled with capital letters (A, B, C, …). Tables 

and figures must be numbered consecutively throughout. References to the appendix in the 

main text should be made in footnotes (cf.). Direct references to appendix content within the 

main text are not permitted and should indicate to the author that the respective content belongs 

in the main body of the thesis. 

1.2.6 Figures and Tables 

Figures and tables serve to clearly present and visualize information, results, and complex re-

lationships. Therefore, only a limited number of high-quality figures and tables should be in-

cluded in the thesis. The quality of figures and tables is determined by the added value they 

provide for the understanding and traceability of the argument. As a general rule, figures and 

tables should be embedded directly in the main text. Exceptions include very large tables, which 

should be placed in the appendix. In addition, screenshots should not be included in the thesis. 
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1.2.7 Style 

In seminar, Bachelor’s, and Master’s theses, it is not mandatory to produce entirely new scien-

tific findings. The academic standard is instead reflected in the careful evaluation of literature 

sources and the use of a scientific style of language and argumentation. This begins with the 

use of objective and precise language: the writing should be clear and easy to understand, while 

maintaining an appropriate distance from the subject matter. Accordingly, long or overly com-

plex sentences, exaggerations, and emotional expressions should be avoided. Expressing one’s 

own point of view is encouraged, but it must be well-reasoned and supported. Speculation and 

unsupported value judgments should be avoided. 

1.2.8 Gender-neutral Language 

Students are free to decide to what extent they wish to use gender-inclusive language in their 

thesis. If gender-inclusive language is chosen, it must be applied consistently and in accordance 

with generally accepted forms throughout the thesis. Alternatively, a footnote at the beginning 

of the thesis may be used to indicate the use of gender-inclusive language. 
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2 Citation Style of Academic Theses 

2.1 In-text Citations 

2.1.1 General Remarks 

In academic writing, opinions, ideas, or other relevant content that has already been presented 

elsewhere must be supported by citations. It is not sufficient to cite just any source that supports 

the author’s view; rather, the original source - that is the author who first expressed the idea - 

should be cited whenever possible. To further support a particular viewpoint, additional con-

firming citations from other authors may be included. In such cases, the citations should be 

listed in chronological order. 

Opinions of other authors may be cited either in paraphrased form (with a source reference and 

footnote at the end of the sentence) or as direct quotations (in quotation marks, with a source 

reference and footnote at the end of the quote). Direct quotations are appropriate when the exact 

wording is important or when the author has expressed something particularly well. As a gen-

eral rule, the text within quotation marks must be reproduced exactly, including punctuation. 

The following exceptions to this rule are permitted: 

a) If the beginning of a sentence is quoted in such a way that it no longer appears as a sentence 

start in the running text, the first word should be written in lowercase, unless it would be 

capitalized anyway. Conversely, if a quotation appears at the beginning of a sentence, the 

first letter should be capitalized, even if it is not capitalized in the original. 

b) Emphases such as bold, italics, or letter spacing do not need to be retained in the quotation. 

In such cases, the footnote must include a note such as Emphases in the original have been 

omitted or a similar remark. If, on the other hand, emphases are added to parts of the quo-

tation that were not emphasized in the original, this must be indicated with a note such as 

Emphases not present in the original. The phrase Emphasis added by the author is ambig-

uous and therefore not recommended. 

c) Punctuation at the end of the quotation should not be retained if it would be incorrect in the 

context of the running text. 

d) For quotations within quotations, use single quotation marks (‘...’). 

2.1.2 Sources to be cited 

As a general rule, only the original source (primary source) should be used as the basis for a 

citation. The most recent edition of a book or other publication should be cited. In certain cases 
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- such as in literary or historical studies - it may be appropriate to cite older editions. If obtaining 

the most recent edition or the original source would involve disproportionate effort, for example 

because it is not available through standard library services, it is permissible in exceptional 

cases to cite an earlier edition or a secondary source. In the latter case, the footnote must include 

the note cited in ... to indicate that the citation is based on a secondary source. 

2.1.3 Additions and Omissions 

It may sometimes be necessary to insert clarifications into a quotation to improve its compre-

hensibility. Such insertions must be placed in square brackets. If parts of the original text are 

omitted in a quotation, this must be indicated by […]. 

2.1.4 Foreign-Language Quotations 

Direct quotations from German or French should be retained in their original language. Quota-

tions from other foreign languages must be translated in a footnote. The footnote must also 

indicate whether the translation was provided by the author of the thesis. 

2.1.5 Source Reference 

Each quotation must be accompanied by a source reference, which is provided in a footnote at 

the bottom of the respective page. References are indicated by superscript Arabic numerals, 

numbered consecutively throughout the thesis. The citation style must be applied consistently. 

2.2 Short Citation Format 

As a general rule, the short citation format must be used in the main text. Exceptions are only 

permitted in consultation with the supervisor. 

2.2.1 Formal requirements for Citations 

The source reference is placed at the bottom of the respective page. It is introduced by an Arabic 

numeral. The reference must be written in single line spacing, always begin with a capital letter, 

and end with a period. 
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2.2.2 Content of Citations 

2.2.2.1 Citations from Books, Contributions in Edited Volumes, Journal Articles, Com-

mentaries, Dissertations, and Newspaper Articles 

In the short citation format, no formal distinction is made between books, contributions in ed-

ited volumes, journal articles, commentaries, dissertations or postdoctoral theses, and newspa-

per articles.  

When a source is paraphrased, this must be indicated in the citation by adding Cf. (compare). 

If a source is quoted directly, this addition is not used. The citation must end with a period.  

The following information is generally required: Last name of the author (without academic 

titles or degrees), year of publication (in parentheses), and page or column number.  

Exact page numbers must be provided. For example, instead of writing pp. 5 ff., use pp. 5–9. 

Examples: 

19 Cf. Theisen (2021), p. 179. (in the case of a paraphrased citation) 
20 Theisen (2021), p. 179. (in the case of a direct quotation) 

If multiple publications by the same author from the same year are cited, the year must be 

followed by a lowercase letter (a, b, c, etc.). This designation must also be used in the bibliog-

raphy, where the year of publication is listed in parentheses after the author’s name. 

Examples: 

21 Cf. Kosiol (1968a), pp. 17 f. 
22 Cf. Kosiol (1968b), pp. 276-278. 

If multiple authors with the same last name are cited, the initial letter of the first name must be 

added before the surname. 

Examples: 

23 Cf. D. Schneider (1971), p. 10. 
24 Cf. E. Schneider (1962), pp. 132 f. 
25 Cf. H. K. Schneider (1962), p. 193. 

For publications with two authors, both authors must be listed, with first names omitted and 

surnames separated by a slash (/). For three or more authors, the first author may be followed 

by et al. The order of authors must reflect the original publication and not be alphabetized. 
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Examples: 

26 Cf. Ballwieser/Kuhner (1994), p. 112. 
27 Cf. Coenenberg et al. (2024), p. 1275. 

2.2.2.2 Citations from Laws and Similar Regulations 

Laws and similar regulations should generally be cited in abbreviated form. The official abbre-

viations must be used—if in doubt, refer to those found in Beck’s legal texts. The year of cita-

tion refers to the year of the most recent amendment. 

Examples: 

28 Cf. § 6 (1) no. 2 sent. 3 EStG.  
29 Cf. Directive (EU) 2022/2464 (2022), p. 23.  
30 Cf. IAS 8.10-12. 
31 Cf. IASB (2018), SP1.1. 

32 Cf. ESRS 1.14. 

The specification of the version of the law is only necessary if versions other than the one in 

force at the time the thesis is written (e.g., for comparison purposes) are cited. 

2.2.2.3 Citations from Legal Commentaries 

The following information must always be provided: the author, the referenced section (§), and 

the margin number (mn.). 

Example: 

33 Cf. Schulze (2022), § 15 mn. 8. 

Note: Many commentaries include a suggested citation format. Ensure that your citation style 

is consistent and unambiguous throughout the thesis. 

2.2.2.4 Citations from Court Decisions 

The following information is generally required: the court, the case number, and the date of the 

decision. 

Examples: 

34 BFH I R 45/70 of 26 May 1971. 
35 Cf. BFH I 73/55 U of 14 February 1956. 
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2.2.2.5 Citations from Administrative Guidelines, Decrees and Directives 

The following information must always be provided: the issuing authority, the reference num-

ber, and the date. 

Example: 

36 Cf. Decree of the Ministry of Finance of North Rhine-Westphalia S 3194-19-VI of 15 February 1966. 

2.2.2.6 Tables and Figures 

Sources for tables and figures may either be placed directly below the respective table or figure, 

with the word “Source” or “Sources” preceding the reference, or they may be provided in a 

footnote on the corresponding page. Footnotes referring to specific factual, temporal, or spatial 

characteristics of individual figures—used to prevent misunderstandings—should be marked 

with lowercase Latin letters (a, b, c, etc.) and placed either at the end of the table or within the 

bordered area of the table. All numerical data used must be verifiable, even if they are com-

monly known (e.g., population figures or country size data). Therefore, appropriate references 

must be provided. If a thesis includes figures compiled from multiple sources, rearranged, or 

newly assembled, all sources must be listed at the beginning of the relevant section. Addition-

ally, a footnote should explain the method of compilation if it is not feasible to cite each indi-

vidual figure precisely. 

2.2.2.7 Online Sources 

Sources retrieved from the internet must be cited in short references using the name of the 

author or editor (e.g., the institution operating the website). The academic credibility of the 

source must be ensured. The year indicated should reflect the date of the last modification of 

the document; if this is not available, the date of creation should be used, or, if necessary, the 

date of the last access. If the document includes page numbers, the relevant page should be 

indicated. If the source is an online document without page numbers, this information should 

be omitted accordingly. The URL of the document (e.g.,.pdf) is not to be included in the short 

reference. If a document is only distributed online but also exists in printed form, the citation 

rules for printed documents apply. 

Example (SAP Annual Report): 

37 Cf. SAP (2023), p. 75. 

Example Comment Letter: 

38 Cf. IDW (2023), p. 9. 
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Student theses (Master’s theses, Diploma theses, Bachelor’s theses, seminar theses) are offered 

for download on the internet—often commercially—without the explicit permission or editorial 

oversight of the supervising institution. The use of such material as a source in the preparation 

of seminar, bachelor’s, or master’s theses is strictly prohibited; therefore, citation is not appli-

cable. 
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3 Bibliography 

Every academic thesis must include a reference list containing all sources cited in the text. This 

means that only those sources which are actually referenced in the body of the text are to be 

included in the reference list. All sources must be complete and clearly identifiable. Entries in 

the reference list must be arranged in alphabetical order. 

Laws, regulations, and guidelines, and Court rulings must be listed separately in a dedicated 

section (e.g., List of laws, regulations, and guidelines). 

3.1 Monographs 

The reference format for monographs is structured as follows: 

i. Last name and first name of the author 

ii. Year of publication (in parentheses) 

iii. Title (in italics) 

iv. Edition, if applicable (not for the first edition!) 

v. Place of publication and publisher 

If there are two authors, they should be listed consecutively and connected with an ampersand 

“&”. For three or more authors, the names should be separated by commas, with the final author 

preceded by an ampersand “&”. The year of publication is placed in parentheses to ensure con-

sistency with in-text citations. If multiple works by the same author from the same year are 

cited, they must be distinguished alphabetically (e.g., 2020a, 2020b). The edition is only men-

tioned starting from the second edition. If more than two places of publication are listed, only 

the first should be named, followed by et al. (and others). 

Examples: 

Camfferman, Kees & Zeff, Stephen A. (2007). Financial reporting and global capital markets. 

Oxford: Oxford University Press.  

Coenenberg, Adolf G., Haller, Axel & Schultze, Wolfgang (2024). Jahresabschluss und Jah-

resabschlussanalyse. 27th Edition, Stuttgart: Schäffer-Poeschel. 

Wagenhofer, Alfred & Ewert, Ralf (2023). Externe Unternehmensrechnung. 4th edition, Berlin: 

Springer. 
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3.2 Contribution in Edited Volumes 

The citation of contributions in edited volumes is structured as follows: 

i. Last name and first name of the author 

ii. Year of publication (in parentheses) 

iii. Title 

iv. In: First name and last name of the editor(s), followed by (ed.) or (eds.): 

v. Title of the edited volume (in italics) 

vi. Edition 

vii. Place of publication and publisher 

viii. Page numbers 

If there are more than three editors, it is common practice to name only the first editor, followed 

by et al. (and others). 

Example: 

Kraft, Benjamin & Pelger, Christoph (2021). Enforcement in Europa – Problemfelder und Po-

tenziale. In: Mittelbach-Hörmanseder, Stéphanie & Schiebel, Alexander (eds.): Rechnungswe-

sen und Wirtschafsprüfung, Wien: LexisNexis, pp. 89-100. 

3.3 Journal Articles 

The citation format for journal articles is structured as follows: 

i. Last name and first name of the author 

ii. Year of publication (in parentheses) 

iii. Title 

iv. Name of the journal (in italics) 

v. Volume 

vi. Page numbers 

The volume number should only be included if it can be clearly identified from the source. For 

German-language journals, the standard notation ”Jahrgang” (Jg.) should be adopted. 
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Examples: 

Meusburger, Pia & Pelger, Christoph (2021). Wie wirkt Enforcement auf die Rechnungsle-

gungspraxis. Die Wirtschaftsprüfung, 74. Jg., pp. 568-574. 

Oberwallner, Kathrin, Pelger, Christoph & Sellhorn, Thorsten (2021). Preparers’ Construction 

of Users’ Information Needs in Corporate Reporting: A Case Study. European Accounting Re-

view, Vol. 30, pp. 855-886. 

3.4 Laws, Regulations and Guidelines 

For laws, regulations and guidelines the following information must be provided: 

i. Name of the law (abbreviation, if commonly used) 

ii. Year of the most recent amendment (in parentheses) 

iii. Full official title of the law as published in official sources 

iv. Date of enactment (e.g., enacted on …, date of signature by the Federal President) 

v. If referring to an amended version, include the date of the most recent amendment (last 

amended on …) 

vi. In: Name of the official publication source (abbreviation, if commonly used) 

vii. Year of publication, if different from the year of the most recent amendment 

viii. Volume, paragraphs, or similar, if applicable 

ix. First page or column 

Examples: 

HGB (2024). Handelsgesetzbuch of 10 May 1897 (RGBl., p. 219) last amended on 11 April 

2024. In: BGBl. I, p. 120. 

Directive (EU) 2022/2464 (2022). Directive (EU) 2022/2464 of the European Parliament and 

of the Council of 14 December 2022 amending Regulation (EU) No. 537/2014 and Directives 

2004/109/EC, 2006/43/EC and 2013/34/EU as regards corporate sustainability reporting. In: 

OJ L 322, p. 15. 

This list also includes accounting standards and frameworks issued by private standard setters 

(e.g., FASB, IASB, DRSC). The following format is recommended for such sources: 

Examples: 

International Accounting Standard 40 (IAS 40) (2000). Investment Property. London: IASC. 
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International Financial Reporting Standard 16 (IFRS 16) (2016). Leases. London: IASB. 

IASB (2018). Conceptual Framework for Financial Reporting. London: IASB. 

3.5 Legal Commentaries 

For legal commentaries, the following information must be provided: 

i. Last name and first name of the author 

ii. Year of publication (in parentheses) 

iii. In: First name and last name of the editor(s), followed by (ed.) or (eds.): 

iv. Gesetz (Titel/Kommentar; Abkürzung, falls üblich) 

v. Publisher 

vi. Edition 

Example: 

Schulze, Gernot (2022). In: Dreier, Thomas & Schulze, Gernot (eds.): UrhG Urheberrechtsge-

setz (Commentary), C.H. Beck, 7th Edition. 

3.6 Court Decisions 

When citing court decisions, the following format should be used: 

i. Name of the court (abbreviation, if commonly used) 

ii. Year of the decision (in parentheses) 

iii. The abbreviation v. 

iv. Date of the decision 

v. Case number (docket number) 

vi. Name of the publication source (abbreviation, if commonly used) 

vii. Year of publication 

viii. Volume, paragraphs, or similar, if applicable. 

ix. First page or column of the decision text 

Examples: 

BFH (1988a) v. 28 April 1988, IV R 150/78, BStBl. 1988 II, p. 829. 

BFH (1988b) v. 18 May 1988, II R 1/85, BStBl. 1988 II, p. 822. 
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Court decisions may also be published in professional journals. In such cases, this must be 

clearly indicated. 

Example: 

BFH (1999) v. 14 October 1999, IV R 15/99, in: BB, 55. vol., pp. 924-925. 

3.7 Newspaper Articles 

The following information must be provided when citing newspaper articles: 

i. Last name and first name of the author 

ii. Year of publication (in parentheses) 

iii. Title 

iv. Name of the newspaper (in italics) 

v. Date of the newspaper 

vi. Page number 

Examples: 

Hughes, Jennifer (2007). Stewardship provides more complete form of accountability. Finan-

cial Times, 28 June 2007, p. 24. 

Meusburger, Pia & Pelger, Christoph (2020). Bilanzskandale trotz Bilanzkontrolle?. Frankfur-

ter Allgemeine Zeitung, 8 July 2020, p. 23. 

If the author is not named or only listed in abbreviated form, this must be indicated in the 

citation by using n. a. (no author). 

Example: 

n. a. (1965). Mitbestimmung – ein vertagtes Thema. Handelsblatt, 30 March 1965, p. 4. 

3.8 Online Sources 

Documents that have been published in print but are also available online must be cited accord-

ing to the rules for printed sources; including the URL is not required. For online sources, the 

following information must be provided: 

i. Last name and first name of the author 

ii. Year of last modification of the document (in parentheses); if not available, use the 
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creation date, or, if necessary, the date of last access 

iii. Title 

iv. Type of publication (if noteworthy), e.g., working paper, speech, presentation manu-

script, etc. 

v. Institution of the author(s) or publishing institution (if identifiable) 

vi. available at: URL (the URL should be preceded by “available at:” followed by a space.) 

vii. Date of last access (“accessed on”) 

Examples: 

Barth, Mary E. (2015). Commentary on Prospects for Global Financial Reporting. Stanford 

University Graduate School of Business Research Paper No. 15-22, available at: http://pa-

perp.ssrn.com/sol3/paperp.cfm?abstract_id=2584546, accessed on 11 January 2022. 

Morley, Julia (2014). The Social Psychology of Standard Setting. Working Paper, London 

School of Economics, available at: http://paperp.ssrn.com/sol3/paperp.cfm?ab-

stract_id=2441701, accessed on 11 January 2022. 

IDW (2023). Comment Letter 97, available at: https://www.iaasb.org/sites/default/files/2023-

12/IDW%20Comment%20letter%20ISSA%205000%201%20Dec%202023.pdf, accessed on 

07 June 2024. 

Bayerische Motoren Werke Aktiengesellschaft (2024). BMW Group Bericht 2024, available 

at: https://www.bmwgroup.com/content/dam/grpw/websites/bmwgroup_com/ir/down-

loads/de/2025/bericht/BMW-Group-Bericht-2024-de.pdf, accessed on 08 July 2025. 
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4 Affidavit 

The following declaration must be included at the end of the reference list. It must be dated and 

signed personally by hand: 

4.1 For Seminar Thesis 

I hereby declare in lieu of an oath, by my own handwritten signature, that I have written the 

present thesis independently and have used no sources or aids other than those indicated. All 

passages taken literally or in substance from the sources used are clearly marked as such. I 

agree to the archiving of this seminar thesis. 

Date       Signature 

4.2 For Bachelor’s Thesis 

I hereby declare in lieu of an oath, by my own handwritten signature, that I have written the 

present thesis independently and have used no sources or aids other than those indicated. All 

passages taken literally or in substance from the sources used are clearly marked as such. The 

present thesis has not previously been submitted in identical or similar form as a Bachelor’s 

thesis. I agree to the archiving of this Bachelor’s thesis. 

Date       Signature 

4.2 For Master’s Thesis 

I hereby declare in lieu of an oath, by my own handwritten signature, that I have written the 

present thesis independently and have used no sources or aids other than those indicated. All 

passages taken literally or in substance from the sources used are clearly marked as such. The 

present thesis has not previously been submitted in identical or similar form as a Master’s thesis. 

I agree to the archiving of this Master’s thesis. 

Date       Signature 
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5 Submission 

5.1 Seminar Thesis 

One bound copy must be submitted no later than 12:00 noon on the binding submission date 

announced during the seminar. Submission takes place at the Chair’s office: Dr.-Hans-Kapfin-

ger-Str. 14b, Room 328. The thesis must be printed single-sided and, if applicable, in color 

(DIN A4 format), and bound in a report folder. A hard cover is not required. 

In addition, a version of the seminar thesis identical to the printed version must be submitted 

by the deadline via email to the respective supervisor in both Word and PDF format. The affi-

davit must be included in all versions, dated, and signed by hand. If required, the final dataset 

and analysis must also be submitted by the deadline—either via email (Excel format) to the 

supervisor or on an external storage device (e.g., USB stick) together with the printed copies in 

the report folder. 

5.2 Bachelor’s/Master’s Thesis 

Two bound copies (hardcover binding) of the bachelor’s or master’s thesis must be submitted 

on time to the Examinations Office no later than the official submission date. The thesis must 

be printed single-sided and, if applicable, in color (DIN A4 format). In addition, a version of 

the thesis identical to the printed version must be submitted by the deadline via email to the 

respective supervisor in both Word and PDF format. The affidavit must be included in all ver-

sions, dated, and signed by hand. The final dataset and analysis (Excel format) must also be 

submitted either by the deadline via email to the supervisor or on an external storage device 

(e.g., USB stick) together with the bound copies. 


